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COMMERCE
Part-A

Business Studies:

Part I- Introduction to Business: Nature and purpose, business vs profession, forms of business
organisation: nature and limitations. Concept and role of private and public enterprises,
small and medium enterprises. Emerging models of business, Business Ethics.
Technological innovations, Skill development and Make in India.

Part I1- Corporate Organisation and Legal Aspects of Business:

(a) Companies Act 2013: Its administration (including NCLT and NCLAT), formation of a
Joint Stock Company, Public and Private company, Government company, One man
company, concept of ‘Doctrine of Constructive Notice’ and ‘Indoor Management’, lifting of
corporate veil.

Documentation: Red Herring Prospectus and Shelf Prospectus, Memorandum of
Association and Articles of Association(MOA & AOA)
Management: Directors, Meetings and Resolutions. Winding up of a company. Corporate
Social Responsibility and its enforcement.

(b) Consumer_Protection Act: need, significance , consumer awareness, consumer rights,
legal provisions under Consumer Protection Act.

(¢) Goods and Services Tax(GST): Its objects and implications on business.

Part I11- Business Environment: meaning, nature and elements of Business Environment:
Economic Environment- Liberalisation, Privatisation and Globalisation, second generation
reforms, New Industrial Policy with latest changes initiated by existing government.

Part 1V- Business, Financial & Marketing Management

(a) Business Management: Nature, significance and Principles of Management.
Planning: Objectives, strategies, planning process, decision making.
Organising: Organisational structure, formal and informal organisation, Power and
Authority.
Staffing: Process, Training and Development , Performance Appraisal.
Directing: Motivation, Leadership and Communication.
Controlling: Need, Process and Techniques.

(b) Financial Management: Meaning & Objectives, factors affecting financial decisions,
Capital Structure, Cost of Capital and Capital Budgeting.

(c¢) Marketing Management: Evolution of marketing, marketing vs selling, marketing mix,
CRM, modern marketing, market segmentation, consumer behaviour, marketing decisions
relating to product, price, promotion and distribution.

Part V- Banking Institutions and International Trade

(a) Role of banking in business, different types of banks and their functions, RBI, NABARD
and RRB’s. Reforms in banking sector- NPA’s and recent trends in banking industry.
Demonetisation and its impact on banking sector.

(b) International Trade: Meaning and nature, Balance of Payment.
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International Economic Institutions: IMF, IBRD, IFC, ADB.
World Trade Organisation: its functions & policies, Foreign Direct Investment and MNC'’s.

Part-B

Accountancy

Unit 1- Introduction to Accounting: Meaning , objectives; Role of Accounting, advantages and
limitations, Accounting as an information system, Basic Accounting Concepts and
Conventions, Generally Accepted Accounting Principles| GAAP], International Financial
Reporting Standards[IFRS].

Unit 2- Accounting Process: Accounting Equations,Golden rules of Accounting and basic
accounting terms, Accounting Systems, Journal, Ledger, Books of original Entry, Cash
book, Purchase book, sales book, purchase return book and sales return book. Methods of
preparing of Trial Balance and Rectification of errors.

Unit 3- Final Accounts: Final Accounts with adjustments of Non-Corporate business Entities or
Sole Proprietorship.

Unit 4- Bank Reconcilation statement and Bills of Exchange- Need and Preparation of Bank
Reconcilation statement, Meaning of Bills of exchange, Advantages, Discounting of a bill,
dishonour and Renewal of the Bill, Accomodation of Bills, Difference between Trade bill
and Accomodation Bill.

Unit 5- Depreciation, Provisions and Reserves-: Meaning, Need of Depreciation, Methods of
Computing depreciation. Provisions and Reserves, Capital and Revenue Expenditures and
Receipts.

Unit 6- Accounting for Non-Profit organisations: Meaning, Characteristics and Accounting
Records for Non-Profit Organisations- Receipts and Payment Account and Income &
Expenditure Account.

Unit 7- Accounting for Partnership: Basic Concepts, Nature, Partnership Deed, The Limited
Liability Partnership Act 2008, Admission of a New Prtner, Retirement and Death of a
Partner, Dissolution of Partnership Firm.

Unit 8- Company Accounts: Meaning and Types of Share Capital, Issue of Equity and Preference
Shares, Forfeiture and Re-issue of Forfeiture Shares, Sweat equity shares and Employees
stock option plan [ESOP], Redemption of Preference Shares. Issue and Redemption of
Debentures.

Unit 9- (a) Analysis of Financial statements- Financial statements of a Company, preparation of
Balance sheet of a Company as per Company Act, 2013.

(b) Meaning, significance, tools for financial statements analysis and limitations,
comparative financial statement and common size financial statements. Accounting
Ratios- Profitability, Liquidity,Solvency, Activity and turnover Ratios.

Unit 10- (a) Accounting for Hire Purchase systems and Instalment payment
system.
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(b) Applications of Computers in Accounting- Introduction to Computer and Accounting
Information System[AIS], Concept and types of Computerised Accounting, Features,
Structure and Role of Computer in Accounting. Application of Tally and Electronic
Spread sheet [E.S] in Accounting.
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